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Apprentice Utilization Plan

D Original (due prior to contract execution) |:| Revised

Contract Title Contract Number Today’s Date
Prime Contractor Apprentice Utilization Requirement
*Include all labor hours for all trades (including apprentice hours), including those performed by Subcontractors. Use additional sheets
if needed.
Estimated
Start Date Name of Contractor Trade/Craft Other | Total Labor* | Apprentice
(mm/ddlyy) or Subcontractor Trade/Craft Description (Hours) (Hours)
Comments (Other) **Project Percent is Subtotal This Page | O 0
the apprentice hours —
(right column) Additional Sheet(s) Total
divided by the total Grand Total | 0 0
labor hours (left
column) **Project Percent | 0.0%
Completed By Email
Title Phone
Reviewed by: | Date: | | |:|Approved |:| Rejected
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INSTRUCTIONS FOR PROJECT APPRENTICE UTILIZATION PLAN

Version Date: July 1, 2024

REQUIREMENTS FOR PROJECT APPRENTICESHIP UTILIZATION PLAN

«  Aninitial apprentice utilization plan must be submitted on the form provided by the Port.

¢«  The initial Apprentice Utilization Plan provides an estimate of all labor hours anticipated to be
performed and plan for utilization of state-registered apprentices by the prime contractor and an/all
subcontractors performing trade scopes on the project; and as known at the time of bid.

. Estimated subcontractors, scopes, hours, and listed percentages need to be reasonable within the
scope and duration of project.

«  The plan demonstrates that you, and the subcontractors, intend to meet the requirement or use
good faith efforts to comply.

*  The plan shall be revised as more information becomes available or changes are experienced in such
things as scopes, subcontracting, apprentice availability, or the project schedule.

. Mon-signatory contractors/subcontractors are subject to the requirement.

INSTRUCTIONS:

* Include a listing of all subcontractors and their trades, regardless if they will be using apprentices.
* Include an estimate from each subcontractor of how many hours they will perform on the project
and how many of those hours will be performed by apprentices, as anticipated.

»  List all state-approved programs under which apprentices are enrolled or are going to enroll.

. Update the plan as the schedule changes, change orders are issued and/or new subcontractors are
subcontracted, to verify that you can still meet the requirement through utilization.

*  Upload certified payroll for every contractor, subcontractor, and hourly employee weekly into L&I's
prevailing wage intents and affidavits portal.

*» |f, or as discovered, the prime or any subcontractor believes they cannot meet the apprenticeship
utilization requirement a good faith efforts approval process must be started.

Questions? Please contact your Port Project Manager
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